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No. A-12023/02/2023-Admn
Government of India
(Bharat Sarkar)
Ministry of Civil Aviation

(Nagar Vimanan Mantralaya)
B-Block, Rajiv Gandhi Bhawan
Safdarjung Airport, New Delhi - 110003
dated 3 February, 2023

CIRCULAR

Sub: Filling up the post of Staff Car Driver (Ordinary Grade) in Ministry of
Civil Aviation.

The undersigned Is directed to say that the services of suitable officials are
required for filling up of two posts of Staff Car Driver (Ordinary Grade) in Ministry of Civil
Aviation. The details of the eligibility criteria and Pay Level for the said post is enclosed
herewith at Annexure-|

2 Applications for the said post are invited from the eligible officials from all the
Ministries/Departments in the prescribed proforma at Annexure |1, within 45 days from the
issuance of this circular. Preference will be given to the eligible applicants from this
Ministry. Only such applications. which are accompanied by the requisite personal data
as in Annexure Il and routed through the concerned Cadre Controlling Authority along
with requisite certificate will be considered

3 Pay of the selected official shall be regulated in accordance with the instructions
issued by Department of Personnel & Training and other nodal departments issued on
the subject matter

4 The Annual Performance Appraisal Report. Dossier and vigilance clearance of the
recommended officers may also be forwarded along with the applications iz

(Anup Pant)
Under Secretary to Government of India
Tel: 24617547

To

1 All Ministries/Departments of the Government of India (through CSCMS portal) -
with request to give wide publicity to the vacancy circular amongst staff working
under their respective administrative control
Controller General of Accounts. New Delhi
All Sections in the Ministry (Main)

The Deputy Director (Admn), DGCA. New Delhi
The Deputy Director (Admn). BCAS. New Delh
Hindi Section for Hindi version

~, US (SD & IT) for uploading on Ministry's Website

e-office Notice Board
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Annexure-I

Name of the Post P Stalf Car Drover Ordinary Grades in Ministry of Civil Aviagon
Number ot Posts : I'wo

Scale of Pay : Level 2 ot Pay Matrix as per 7" CPC

Fhigibility Conditions: Deputanon, Absorpuon

From amongse the regular Dispatch Rider (Group C) and Group
C emplovees i Pav Mamx 1 in che Minisery ot Civil Avianon,
who possess vaud Driving License for Motor Cars on the basis
of 4 Dnving Test o assess the competence o drive Motor Cars
tatling which trom otficials nolding rhe post ot Dispatch Rider
gular Group C employees in Pay Matrix
o other Ministries of the Central Government who fulfill

on regular basts or

Level
the necessary qualiticaiions as mentioned below:

1. Possesston of a4 valid driving heense for motor cars.

1. bonowledge of motor mechanism (The candidate should

be able ro remove munor-detect in velacle
1 Fxpericnce of dnving a mortor car for ar least 3 vears;
n. Pass in 10th standard
Destrable: 5 years” service as Flome Cuards,/ Civil Volunteers.

Deputavon, Re emplovimen: tor Armed Forces Personnel:

The Armed Forces Personned due 1o retire or who are to be

transterred to reserve within a period of one vear and having the
requisite expertence and quabiheation prescribed shall also be
considered. such persons would be given deputation terms up 1o

pibhes are due tor s

case from the Armed Forces:

:i‘i\_ \.il‘iix L BN

thereatter they may be conunued on re-employment.

Period ot Deputanon: The penod o deg

waton including the period of depurtation in

another ex-cadre . post held  immediately  preceding  this

appoinmment mn the same or some other
oreanizaton/depariment of the Cenrral Government shall
ordinaniv nor exceed rhree vears.

Maximum Age Timie Shall not exceed 36 cears 55 on the closing date of receipt of
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Annexure- 1
PROFORMA TO BE FILLED UP FOR THE POST OF STAFF CAR DRIVER
(ORDINARY GRADE) IN LEVEL 2 OF THE PAY MATRIX IN THE MINISTRY OF
CIVIL, AVIATION:
FULL-NAME f
FATHER'S NAME
DATLE OF BIRTH
MINISTRY/DEPARTMEN |
OFFICE WHERE THE OFFICIAL IS EMPLOYED
PERMANENT ADDRE _Sﬁ S

PRESENT ADRESS/ADRESS FOR
COMMUNICATION

PHONE NO./MOBILE NO. |
DATE OF REGULAR APPOINTMENT IN GOVT |
SERVICE s
PRESENT POST HELD

DATE OF REGULAR APPOINTMENT TO THE
PRESENT POST

LEVEL OF THE PAY MATRIX ATTACHED
WITH THE POST HELD

PRESENT BASIC PAY

EDUCATIONAL AND OTHER
QUALIFICATIONS

PHOTOCOPY OF MOTOR CAR LICENCE
AND/OR PROOF OF PASSING THE DRIVING
TEST CONDUCTED BY THE ELECTRICAL &

MECHANICAL WORKSHOP. AIRPORT
AUTHORITY OF INDIA (DULY ATTESTED)
EXPERIENCE

(CERTIFICATE TO BE ATTACHED)

ANY OTHER INFORMATION

DATE
PLACE

SIGNATURE OF THE APPLICANI
(To be filled by the Administrative Section)
Name of the Ministry:

DO e
No. » Date

‘Certified. that, the particulars given above are true and have been verified from the office records.”
['he applicant. if selected. will be relieved immediately.



It s certified that no vigilance case 15 pending or being contemplated against Shrni
, and his mtegrity is certified. Details of the
major/minor penalties for the last 10 vears arc attached herewith.

SIGNATURE OF THY OFFICER CONCERNED
Full Address and Phone No. with official seal
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